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																	Staff Vacancies								

																	
										
											From time to time, we need to fill staff vacancies in roles across all aspects of School life: teaching, administration and support. Interested in joining the community at Woodbridge School? See below for current employment opportunities.

										

									

								
															

											


				

			

		


	







	
		
			
				

					
						
							
							

								
									Grounds Supervisor								


								
									
										

																							
													40 Hours per week, 52 weeks per year

Salary: £27,000 per annum												

											
											We are looking to appoint a Grounds Supervisor to oversee our Grounds Teams across Woodbridge School and Seckford Care.

You will play a critical supervisory role in delivering operational excellence across the Grounds departments within the Seckford Foundation. The Grounds Supervisor will pro-vide effective supervision of the overall look and feel of the premises to the highest visual standards. You will be responsible for providing a safe, compliant, efficient and cost- effective environment for all stakeholders.

This is a highly visible delivery role, which requires an individual who can effectively man-age their team in a dynamic and fast-paced environment to deliver an excellent customer experience.

The Grounds Supervisor plays a vital role in ensuring that the outdoor areas of the organisation are well-maintained, attractive, and safe. They should possess excellent leadership and communication skills as well as a thorough knowledge of grounds management, horticulture, and landscaping best practices. The Grounds Supervisor must also ensure that the team has the tools, expertise, and resources necessary to deliver an outstanding service level.

To apply for this role, please click on the link and complete the application form, following the guidance on the Job Pack. A CV and covering letter alone will not suffice.

										

										
											

																									
														Closing date:
													

													
														9am Friday 5 April 2024													

												
																									
														Interview dates:
													

													
														W/C Monday 8 April 2024													

												
																									
														                                                                                                                            
                                                                
                                                                    Job Pack                                                                
                                                            														                                                                                                                            
                                                                
                                                                    Application Form                                                                
                                                            														                                                                                                                            
                                                                
                                                                    Explanatory Notes                                                                
                                                            																											

												
												
													Woodbridge School is committed to safeguarding and promoting the welfare of children and young people and successful candidates will be subject to an enhanced check from the Disclosure and Barring Service (DBS).
												


											

										

									

								


							


						
							
							

								
									Prep School Caretaker (Residential)								


								
									
										

																							
													Standard hours of work 

40 hours per week, 52 weeks per year 

Standard working pattern 

07:00 – 19:30 (split shift – 8 hours per day) 

Salary: £23,795 per annum (including accommodation)												

											
											We are looking for a personable and organised individual to join our Caretaking Team to undertake all caretaking and maintenance works as directed, ensuring a high standard of upkeep and safety at Woodbridge Prep School.

For this role you will report to the Estates Maintenance Supervisor. You will also have daily interactions with the staff and senior management at the Prep, therefore, you need to be a strong team player who will take pride in the upkeep of the beautiful buildings and grounds of the Prep School.

You will need to be able to communicate well with a variety of school staff and will need to be able to manage your workload with a degree of flexibility. Previous experience in a similar role and environment would be advantageous, as would good practical skills to enable you to assist with general building maintenance.

The successful candidate will have a strong work ethic and a can-do attitude, with a willingness to pitch in on a variety of tasks.

To apply for this role, please click on the link and complete the application form, following the guidance on the Job Pack. A CV and covering letter alone will not suffice.

										

										
											

																									
														Closing date:
													

													
														25 March 2024													

												
																									
														Interview dates:
													

													
														W/C 25 March 2024													

												
																									
														                                                                                                                            
                                                                
                                                                    Job Pack                                                                
                                                            														                                                                                                                            
                                                                
                                                                    Application Form                                                                
                                                            														                                                                                                                            
                                                                
                                                                    Explanatory Notes                                                                
                                                            																											

												
												
													Woodbridge School is committed to safeguarding and promoting the welfare of children and young people and successful candidates will be subject to an enhanced check from the Disclosure and Barring Service (DBS).
												


											

										

									

								


							


						
							
							

								
									Casual Minibus Drivers								


								
									
										

																							
													Salary: £11.37 per hour plus holiday pay (to be increased April 2024)

(which equates to £13.02 per hour)

Zero hours contract

Term time only												

											
											We require enthusiastic and friendly Casual Minibus Drivers to provide cover on an ad hoc basis for our early morning and late afternoon transport service to our pupils, as well as ensuring that the appropriate checks are carried out on the minibus prior to driving. You will be joining an already established, friendly and

supportive team.

Morning Shift

The start times vary between 5.45am and 6.30am depending on the route, with all finishing at approximately 8:30am, depending on traffic.

Late Afternoon Shift

The afternoon shifts commences at 5.00pm for all minibus drivers Mon-Thu, and at 4.00pm on Fridays, where safety checks are undertaken. Finish times vary, dependant on routes and traffic, but will normally finish between 7.00pm-7.30pm.

Our drivers are welcome to stay after the morning shift for a complimentary breakfast served on site in the Dining Hall, when the Dining Hall is in operation. In addition, any shifts worked over lunch period are entitled to a lunch in the Dining Hall, when in operation. There may be opportunities for further hours during the school day to cover student trips etc.

Successful applicants will:

	Possess a category D, D1 licence, or PCV/CPC.
	Be able to demonstrate that they are a reliable, safe driver with a clean driving licence, ideally with appropriate driving experience.
	Be prepared to undergo a pre-employment health assessment.
	Be able to interact effectively with children and ensure their safety.
	Ideally have experience of working with young people.


To apply for this role, please click on the link and complete the application form, following the guidance on the Job Pack. A CV and covering letter alone will not suffice.

										

										
											

																									
														Closing date:
													

													
														 This is an open advert however please submit your application without delay as applications will be reviewed on an on-going basis and interviews set up accordingly.													

												
																									
														Interview dates:
													

													
														TBD													

												
																									
														                                                                                                                            
                                                                
                                                                    Job Pack                                                                
                                                            														                                                                                                                            
                                                                
                                                                    Application Form                                                                
                                                            														                                                                                                                            
                                                                
                                                                    Explanatory Notes                                                                
                                                            																											

												
												
													Woodbridge School is committed to safeguarding and promoting the welfare of children and young people and successful candidates will be subject to an enhanced check from the Disclosure and Barring Service (DBS).
												


											

										

									

								


							


						
							
							

								
									Minibus Drivers – Various Routes								


								
									
										

																							
													Salary: £11.37 per hour plus holiday pay

(equating to £13.24 p/h paid in 12 monthly instalments)

Rate to increase April 2024

Term time only (34 weeks per year), Permanent												

											
											We require enthusiastic and friendly Minibus Drivers to provide an early morning and late afternoon transport service to our pupils, as well as ensuring that the appropriate checks are carried out on the minibus prior to driving. You will be joining an already established, friendly and supportive team.

Morning Shift

The start times vary between 5.45am and 6.30am depending on the route, with all finishing at approximately 8:30am, depending on traffic.

Late Afternoon Shift

The afternoon shifts commences at 5.00pm for all minibus drivers Mon-Thu, and at 4.00pm on Fridays, where safety checks are undertaken. Finish times vary, dependant on routes and traffic, but will normally finish between 7.00pm-7.30pm.

Our drivers are welcome to stay after the morning shift for a complimentary breakfast served on site in the Dining Hall, when the Dining Hall is in operation. In addition, any shifts worked over lunch period are entitled to a lunch in the Dining Hall, when in operation.

We are seeking Drivers for various routes across Suffolk and North Essex. Ideally, we would like to recruit drivers for 5 days per week, morning and late afternoon shifts, which on average is 26 hours per week, term time only (34 weeks per year), with an annual salary of £11,710.47 per annum, including holiday pay. We are also seeking Casual Drivers to work with us on a zero-hour basis to provide cover for our Route and Shuttle Drivers.

However, for the right candidates, we may consider application for morning or afternoon shifts, part week working or job shares. Please indicate on your application, your availability for work, Monday to Friday, during school term times.

To apply for this role, please click on the link and complete the application form, following the guidance on the Job Pack. A CV and covering letter alone will not suffice.

										

										
											

																									
														Closing date:
													

													
														This is an open advert however please submit your application without delay as applications will be reviewed on an on-going basis and interviews set up accordingly.													

												
																									
														Interview dates:
													

													
														TBD													

												
																									
														                                                                                                                            
                                                                
                                                                    Job Pack                                                                
                                                            														                                                                                                                            
                                                                
                                                                    Application Form                                                                
                                                            														                                                                                                                            
                                                                
                                                                    Explanatory Notes                                                                
                                                            																											

												
												
													Woodbridge School is committed to safeguarding and promoting the welfare of children and young people and successful candidates will be subject to an enhanced check from the Disclosure and Barring Service (DBS).
												


											

										

									

								


							


						
							
							

								
									People Team Apprentice								


								
									
										

																							
													Salary: £14,560 per annum

35 hours per week, 52 weeks a year												

											
											An exciting opportunity has arisen for a new member of staff to join our People Team at the Seckford Foundation. As the People Team Apprentice, your role will be to provide comprehensive, accurate and confidential support to the People Team by effectively conducting its administrative duties and activities.

You will be the first point of contact for email, phone and face to face interactions in the People Team Office and support the smooth running of the People Team administrative function across the Seckford Foundation, which comprises of the Woodbridge Prep and Senior School and Seckford Care.

We are looking for an enthusiastic people person with strong organisation and interpersonal skills. The successful candidate will have an excellent attention to detail with the ability to work well as part of a team whilst also being trusted to complete tasks independently and accurately.

There is a warm, welcoming atmosphere within our department that underpins our culture as an organisation. Teamwork is at the heart of everything we do and by working together with our colleagues in other departments, we aim to provide the very best opportunities for all our students and staff.

The Seckford Foundation is one of Suffolk’s oldest charities, endowed by Thomas Seckford in 1587, with the mission to promote the education of the young and the care of older people in and around Woodbridge. The Foundation owns and operates two significant and long-standing institutions in the town, Seckford Care and Woodbridge School as well as the Seckford Theatre.

To apply for this role, please click on the link and complete the application form. A CV and covering letter will not suffice but may be included.

To apply for this position please visit:

L2 People Team Apprentice with The Seckford Foundation – Find an apprenticeship (findapprenticeship.service.gov.uk)

										

										
											

																									
														Closing date:
													

													
														11 March 2024													

												
																									
														Interview dates:
													

													
														TBD													

												
																									
														                                                                                                                            
                                                                
                                                                    Job Pack                                                                
                                                            														                                                                                                                            
                                                                
                                                                    Explanatory Notes                                                                
                                                            																											

												
												
													Woodbridge School is committed to safeguarding and promoting the welfare of children and young people and successful candidates will be subject to an enhanced check from the Disclosure and Barring Service (DBS).
												


											

										

									

								


							


						
							
							

								
									Volunteer Committee Members								


								
									
										

																							
													The Seckford Foundation												

											
											The Seckford Foundation is one of Suffolk’s oldest charities, endowed by Thomas Seckford in 1587,  with the mission to promote the education of the young and the care of the elderly in and around Woodbridge.  The Foundation owns and operates two significant and long standing institutions in the town, Seckford Care and Woodbridge School.

The Foundation has circa 330 employees, over 800 beneficiaries and an annual turnover of £13 million.

The Foundation is controlled by a Board of Trustees, who delegate responsibility for the day-to-day activities to a series of committees comprising Trustees, specialist co-opted members and executives.

We are currently looking for an individual with EYFS experience to take up a position on the Education Committee.

If you are interested in working with us as a Volunteer Committee Member, please contact Verity Sharratt on 01394 615106 or verity@seckford-foundation.org.uk.

The Seckford Foundation is committed to safeguarding and promoting the welfare of children and vulnerable adults and successful candidates will be subject to an enhanced check from the Disclosure and Barring Service (DBS). 

										

										
											

																									
														Closing date:
													

													
														There is no closing date for this role.													

												
												
												
												
													Woodbridge School is committed to safeguarding and promoting the welfare of children and young people and successful candidates will be subject to an enhanced check from the Disclosure and Barring Service (DBS).
												


											

										

									

								


							


						
					
				

			

		

	





	

		

			

									
						
							
						
					

				
									
						
							
							
							
						
							
							
							
						
							
							
							
						
							
							
							
											

				
							


							
					
												
															
								
									Woodbridge School								


																	
								
									Burkitt Road, Woodbridge, 
Suffolk IP12 4JH, United Kingdom
																	
								
								
									
										
											schooloffice@woodbridgeschool.org.uk										
									

									
										Enquiries:										
											+44 (0)1394 615000										
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										Admissions:										
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									Woodbridge School Prep								


																	
								
									Church Street, Woodbridge
Suffolk IP12 1DS, United Kingdom
																	
								
								
									
										
											prepoffice@woodbridgeschool.org.uk										
									

									
										Enquiries 										
											+44 (0)1394 382673										
									

								

															
								
																	


																	
								
									
																	

								
								
									
										
											prepheadpa@woodbridgeschool.org.uk										
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