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Woodbridge School 

MARKING AND ASSESSMENT POLICY 

 
Policy Statement: 

The marking of children’s learning provides constructive feedback and assessment which leads to 

children recognising their ‘next steps’ and how to take them. The provision of effective feedback and 

assessment has a profound effect on the motivation and self-esteem of pupils, both of which are crucial 

influences on learning. All members of staff are expected to be familiar with this policy and to apply it 

consistently. 

 

Aims: 

 To give praise and encouragement to all children. 

 To contribute to the assessment of children’s learning and help teachers gain information for 

future planning. 

 To provide a point of discussion between children and adults. 

 To give children feedback on positives and next-steps for improvement. 

Marking, Assessment & Feedback should: 

 Be specific, relate to the Learning Objective or if appropriate relate to other areas of 

learning. 

 Be manageable for the staff and accessible to the children. 

 Give recognition and praise for achievement and clear strategies for improvement. 

 Allow time for children to read, reflect and respond to marking where appropriate. 

 Inform future planning. 

 Be seen by children as a positive, constructive approach to improving their learning. 

 Enable and encourage children to self or peer assess their learning allowing for self-reflection 

and growth of understanding. 

 Reward work which demonstrates a positive learning habit. 

 

Woodbridge School Prep (Years 3-6) 

 

Expectations of Marking & Assessment: 

All pieces of children’s learning should show evidence that it has been seen by an adult. This may be 

in the form of concise written comment or a symbol reference made to verbal / peer feedback. All 

written comments should be written in a contrasting coloured pen. 

 

Marking & Assessment Symbols 

Judgement of Learning and Understanding: 

A simple reference is made in the child’s book as a teacher judgement of whether the child has 

‘Achieved’ (LOA) the Learning Objective.  

If the adult has discussed the learning with the child a written comment is not always required 

therefore a reference to verbal feedback (VF) is noted on the piece of learning. 

Level of Learning Support: 

To ensure that accurate judgements of understanding can be made against the child’s learning a 

reference should be used to denote the level of support given to the child by an adult or peer. 
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TS (Teacher Support) or GS – High level of support         

Self and Peer Assessment: 

During English and Maths lessons children should be encouraged to self or peer-assess their learning. 

They should indicate to their teacher their level of confidence or understanding in the learning 

intention by colouring a small box at the bottom of the page with;  

Red: little understanding, help required.  

Orange: gaining confidence, practice needed.  

Green: confident, clear understanding.  

Children in KS2 should be encouraged to write a comment or message to their teacher to explain 

their understanding or what support is required. Occasionally children should be involved in more 

detailed self-evaluation where they may evaluate their learning against a ‘Success Criteria’. 

 

Corrections and Editing of Children’s Learning: 

The adult should carefully consider the age and needs of the child when deciding upon the amount of 

corrections to be edited on a child’s learning. The amount of corrections should not de-motivate a 

child but give effective and realistic support and areas for improvement. Professional judgement should 

be utilised as appropriate. 

  correct answer 

.  incorrect answer; re-check. 

 

Next Steps for Learning: 

Ensuring children know what they need to do to improve is paramount to effective learning and child 

development. If the next steps are appropriate in the following lesson e.g. letter formation, high 

frequency spelling word, mathematical calculation etc. then the next steps should be written 

somewhere that will allow the child to be aware of it when he/she is working. This will ensure that 

the feedback has most impact directly on the following learning. 

 

NS Next Steps for learning. ‘It would be even better if…’ 

 

Responding to Feedback and Assessment: 

An effective method of ensuring understanding of feedback is to allow the children time to respond 

to feedback and assessment. This dialogue should be encouraged between adults and children. 

Planning of most lessons should involve 2-5 minutes at the beginning to allow for children to read and 

respond to the comments written in their book following marking.  

 

Monitoring of the Marking Policy 

 The subject coordinators and Senior Leadership Team will monitor books periodically to 

ensure that the policy is being implemented consistently. 

 

Recording and Communication 

 

Formal assessments take place every term so that each child’s progress can be monitored. The 

children will sit online tests for Reading, Maths, Grammar, Punctuation and Spelling. Years 3-6 

also undertake online CAT 4 tests each September or on joining the School. Teachers will 

monitor the termly progress and discussions will be had between year group teachers, the Head 

and Director of Studies. The children will also sit an end of unit Science, History and Geography 

tests and their writing will be assessed using a Big Write at the end of each half term. Summative 
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assessment results are stored on the Shared Prep Intranet for tracking purposes. Where 

appropriate, information will be shared with parents. 

 

 
Woodbridge School Pre-Prep  
 
Marking & Assessment Symbols  

 

Judgement of Learning and Understanding: 

A simple reference is made in the child’s book as a teacher judgement of whether the child has achieved 

the Learning Objective.  

If the adult has discussed the learning with the child a written comment is not always required 

therefore a reference to verbal feedback or assessment is noted on the piece of learning. 

 

Level of Learning Support: 

To ensure that accurate judgements of understanding can be made against the child’s learning a 

reference should be used to denote the level of support given to the child by an adult or peer.   

 

Self and Peer Assessment: 

During the lesson children should be encouraged to self or peer-assess their learning. Where 

appropriate, in Years 1 and 2 pupils should indicate to their teacher their level of confidence or 

understanding in the learning intention by colouring at the bottom of the page with;  

Red: little understanding, help required.  

Orange: gaining confidence, practice needed.  

Green: confident, clear understanding, learning against the lesson objective. 

 

Corrections and Editing of Children’s Learning: 

The adult should carefully consider the age and needs of the child when deciding upon the amount of 

corrections to be edited on a child’s learning. The amount of corrections should not de-motivate a 

child but give effective and realistic support and areas for improvement. Professional judgement should 

be utilised as appropriate. 

 correct answer 

 incorrect answer; re-check. 

 

Next Steps for Learning: 

Ensuring children know what they need to do to improve is paramount to effective learning and child 

development.   Depending on the child’s age, next step feedback or assessment will be through either 

written or verbal communication.  These will be revisited at the start of the next activity to ensure 

that the feedback has the most impact on the following learning. 

 

In order for Pre-Prep children at Queen’s House to easily identify feedback teachers use a ‘tickled 

pink’ system to identify areas where the learning objective has been met or exceeded and a ‘blue 

cloud’ to identify next steps. 

 

Monitoring of the Marking Policy 

 The subject coordinators and Senior Management Leadership Team will monitor books 

periodically to ensure that the policy is being implemented consistently. 
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Recording and Communication 

 

Summative assessments are recorded in the teacher’s assessment file and also in the shared 

folder for tracking purposes.  These assessments will be used during staff meetings when pupils’ 

performances are discussed, when writing reports and when communicating with parents. 

 

Formal assessments take place every term so that each child’s progress can be monitored.  The 

children from Year 1 and Year 2 will sit paper based tests for Reading, Maths, Grammar, 

Punctuation and Spelling.  The children in these year groups will also produce a piece of unaided 

writing once a term which is graded according to the ‘Big Write’ assessment criteria.  Children in 

Reception will complete a formal assessment in reading and writing in the Lent Term, and 

reading, writing and maths in the Trinity Term.  Year 2 also undertake online CAT4 tests in 

September or when joining the School. Where appropriate, information will be shared with 

parents.  

 
Woodbridge School (Years 7-13) 

 

Every subject department follows its own agreed marking/assessment policy within the general principles 

below.  It must be transparent and accessible to pupils and its implementation must be monitored by the 

Heads of subject.  

 

Written work or its equivalent should be set, and written feedback provided, on a regular basis in all subjects. 

The marking should be accurate, consistent and appropriate to the pupil’s age and individual needs.  

 

Marked work should be returned to pupils as quickly as possible.  

 

Marked work should routinely include formative feedback and assessment and should include summative 

feedback and assessment where this promotes the aims of this policy. 

 

Marking and the process of handing back work must make clear to pupils the quality and standard of their 

work in relation to identifiable benchmarks, particularly in the ‘examination years’. 

 

Marking and the process of handing back work should also refer to the individual pupil in pointing out areas 

where progress has or has not been made, how errors have occurred, and how improvement can be 

achieved. It should aim to encourage and motivate rather than to discourage.  

 

Evaluation 

 

Responsibility for regularly monitoring the above is with the Heads of Department, who report to the 

Deputy Head Academic.  The quality of assessment, and of monitoring, will be audited regularly in processes 

overseen by the Deputy Head Academic. 
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