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Standard Hours of Work: 

40 Hours per week, 52 weeks per year 

Salary: £27,000 per annum 
 

We are looking to appoint a Grounds Supervisor to oversee our Grounds Teams across 

Woodbridge School and Seckford Care.  

You will play a critical supervisory role in delivering operational excellence across the 

Grounds departments within the Seckford Foundation. The Grounds Supervisor will pro-

vide effective supervision of the overall look and feel of the premises to the highest visual 

standards. You will be responsible for providing a safe, compliant, efficient and cost- effec-

tive environment for all stakeholders.  

 

This is a highly visible delivery role, which requires an individual who can effectively man-

age their team in a dynamic and fast-paced environment to deliver an excellent customer 

experience. 

 

The Grounds Supervisor plays a vital role in ensuring that the outdoor areas of the organi-

sation are well-maintained, attractive, and safe. They should possess excellent leadership and 

communication skills as well as a thorough knowledge of grounds management, horticulture, 

and landscaping best practices. The Grounds Supervisor must also ensure that the team has 

the tools, expertise, and resources necessary to deliver an outstanding service level. 

 

To apply for this role, please click on the link and complete the application form. A CV and 

covering letter will only be accepted in addition to a completed application form.  

 

For more information about the school and this opportunity, and to download an 

application pack, please visit: https://www.woodbridgeschool.org.uk/about/staff-vacancies/   

 

Closing date: 9am Friday 5th April 2024 

Interviews: w/c Monday 8th April 2024 

 

https://www.woodbridgeschool.org.uk/about/staff-vacancies/


 

Job Description 

 
 

Job Title: Grounds Supervisor 

Department: Operations 

Hours: 40 hours per week, full year Accountable to: Head of Estates 

 

Job Specification: 
 

The Grounds Supervisor oversees the maintenance and improvement of all grounds, landscapes, and outdoor 

spaces for the Seckford Foundation, comprising of Woodbridge School, Woodbridge Prep School and Seckford 

Care. The individual responsible for this post plays a strategic and hands-on role in the management of the organi-

sation's grounds and facilities. The Grounds Supervisor should have a thorough knowledge of horticulture, land-

scaping, plant identification, pruning and maintenance techniques, including grass and turf management. The posi-

tion-holder should also possess both excellent leadership and communication skills.  
 

  Roles: 
 

   Landscape design and administration 

• Oversee the design and management of landscapes and outdoor spaces of the organisation. 

• Develop and implement a comprehensive plan for maintaining and improving the organisation's 

grounds and landscapes. 

• Plan, coordinate, and execute the installation of new landscaping features including tree planting, 

shrubs and perennials to enhance the beauty of the grounds. 

 

   Grounds maintenance 

• Manage and maintain all outdoor areas of the organisation, including the individual lawns, gardens, 

patios, walkways and parking lots. 

• Oversee the routine maintenance of all organisation landscape plants, ensuring their continued health 

and beauty. 

• Develop a comprehensive pest management plan and oversee its implementation.  

 

   Horticultural administration 

• Develop and implement appropriate horticultural maintenance strategies that will ensure the contin-

ued growth and protection of the organisation's landscape. 

• Ability to propagate, seed and grow plants in greenhouses under controlled conditions to prepare 

them for planting.  

 

Equipment administration  

• Maintain a comprehensive inventory of grounds maintenance equipment and tools. 

• Schedule and perform regular equipment inspections, maintenance and repairs. 

• Coordinate equipment purchases, replacements, and upgrades as needed. 

• Train and supervise grounds staff in proper equipment usage and safety protocols. 

• Develop and implement equipment maintenance schedules to minimise downtime. 

 

   Staff management 

• Hire, train and manage a team of groundskeepers and horticulturists to ensure that the organisa-

tion's outdoor areas are well-maintained and attractive. 

• Develop work plans for the team and lead their daily work as well as directing them in larger team 

projects. 

• Develop a team culture of accountability, respect, and excellence. 

• Work in collaboration with The Maintenance and Caretaking Supervisor to ensure joint-working on 

projects to deliver greater efficiency. 
 
 

 



 
 

 

 

 

 

 

  Environmental management 

• Ensure that the grounds are managed sustainably, with a focus on eco-friendly practices such as reduc-

ing water use, installing sustainable materials and reducing chemical or fertilizer use. 

• Ensure compliance with local laws and regulations related to certain practices, such as water usage 

and waste management. 
 

   Responsibilities: 

• Manage a team of groundskeepers and horticulturists to ensure that the organisation's outdoor areas 

are well-maintained and attractive. 

• Develop and implement a comprehensive plan for maintaining and improving the organisation's 

grounds and landscapes. 

• Oversee the selection, installation, and maintenance of plants and turfgrass, with a focus on promoting 

healthy plant growth and disease prevention. 

• Ensure that the irrigation system is functioning properly and used efficiently and oversee winterisation 

and activation of the irrigation system. 

• Ensure that expenditures are within budgeted amounts. 

• Work in partnership with other departments and teams to address any maintenance issues that may 

arise and ensure that the grounds are safe and comply with all relevant codes and regulations. 

• Oversee the maintenance of various structures like pavilions, walkways, benches, and play areas on the 

grounds. 

• Prepare reports and provide regular feedback on the state of the grounds and any recommendations 

for improvements to the Heads of Estates. 

• Manage a fleet of equipment to ensure its readiness and operational capability aligns with the diverse 

tasks needed across the estate. 

 

This job description is not exhaustive, and it is expected that the post-holder will be flexible in their ap-

proach, and undertake any reasonable duties as requested. 

  

 General Responsibilities 

 

 Health and safety 

You have a legal duty to take reasonable care of your own health and safety and that of others and you  
are expected to be familiar with, and adhere to Woodbridge School’s Health and Safety Policy and health  
and safety law 

 

 Child Protection/vulnerable adults statement 
The Seckford Foundation is committed to safeguarding and promoting the welfare of vulnerable adults and 

children and expects all staff and volunteers to share this commitment. You will be expected to support this 

approach in the context of your role and to adhere to and ensure compliance with our policy at all times. If in the 

course of carrying out your duties, you become aware of any actual or potential risks to the safety or welfare of 

vulnerable adults or children you must report any concerns to the appropriate Safeguarding Lead. You will also be 

expected to qualify and maintain an enhanced DBS background check to the Foundations requirements before 

starting in work for the school. 

 



  

 

 

Person Specification 

 

 

 

 

 

Education and Qualifications E D 

Landscape maintenance, forestry, or a related field. Certificates in Horticulture with relative working 

experiences may be considered 
✓  

At least 5 years of experience in maintaining grounds/landscapes, including two years in a supervisory 

role. 
✓  

Knowledge and Experience   

Knowledge of plant identification, horticultural practices and experience managing irrigation systems. ✓  

Familiarity with greenhouse operations would be a plus.  ✓ 

Skills   

Strong leadership, planning, and organisational skills. ✓  

Excellent verbal and written communication skills. ✓  

Ability to work independently and collaboratively with multiple teams. ✓  

Knowledge of safety standards and regulations related to grounds management. ✓  

Safeguarding   

All staff are expected to evidence their commitment to promoting the health, welfare and safeguarding 

of children. 
✓  

All staff are expected to evidence their commitment to promoting the health, welfare and safeguarding 

of vulnerable adults. 
✓  

Personal Qualities   

Willingness and ability to be flexible and open to change ✓  

Excellent stakeholder management skills that demonstrate an appropriate balance between diplomacy, 

customer service and assertiveness 
 ✓ 

Work well with the team but also able to work effectively alone ✓  

Ability to remain calm and function well under pressure  ✓ 

Other   

Ability to work flexible hours. ✓  

Must have a valid driver's license with clean driving record    ✓ 



 

 

Benefit Statement  

Pension Automatic enrolment into the Foundation/School’s pension scheme (subject to 

meeting certain eligibility criteria).  

Sick Pay After a successful probation period, full pay for 5 weeks and, half pay for 10 weeks 

in any rolling 12 months.  Entitlement rises incrementally to full pay for 20 weeks 

and half pay for 20 weeks in any rolling 3 year period during the 4th and subsequent 

years of service. 

  

School Fees School fee remission may be available depending on individual circumstances after 

successful completion of probation period. 

  

Holiday  25 days plus 8 public holidays paid leave (pro rata for part time posts) included in 

salary. 

Other Benefits • Free parking 

• Complimentary lunch is available when the Dining Room is in operation 

• Access to the Employment Assistance Programme 

  
 

 

 

 

 

 

 

 

 



 

 

Information for applicants 

In order to apply please complete the application form.  

Application forms can be downloaded from the School’s website: 

www.woodbridgeschool.org.uk/about/staff-vacancies  

Please apply, preferably by email, stating “Grounds Supervisor” in the title line to 

recruitment@seckford-foundation.org.uk  

If you are unable to apply by email then please post your application, marking “Private and 

Confidential” to the People Team at: 

Woodbridge School 

Marryott House  

Burkitt Road  

Woodbridge  

Suffolk 

IP12 4JJ 

 

All information will be treated as strictly confidential.  

If you have any questions or enquiries regarding the application process, please contact the 

People Team on 01394 615170. 

All appointments are subject to the usual pre- employment checks to meet vetting and barring 

requirements. For more information about the application and vetting process please refer to 

the Explanatory Notes provided. 

Woodbridge School is committed to safeguarding and promoting the welfare of children and young people 

and all applicants must be willing to undergo child protection screening appropriate to the position, including 

checks with past employers and the Disclosure and Barring Service.  

http://www.woodbridgeschool.org.uk/about/staff-vacancies
mailto:recruitment@seckford-foundation.org.uk

