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Work with us
Physics Laboratory Technician
Full-Time Term-time
Application Pack



WELCOME
Welcome to Woodbridge School.  When you visit you will be struck immediately by 
the strong sense of community that exists here.  It is a caring school characterised by a 
purposeful and calm environment where each pupil is valued and nurtured holistically.

There is no typical Woodbridge pupil in outcome – we celebrate the fact that our 
pupils characters, talents and interests span a wide and diverse range.  The emphasis of 
the School is very much on supporting each pupil to discover their own unique blend 
of strengths and then enabling them to excel in those areas, ensuring that they emerge as 
happy, confident and well balanced individuals. 

Being part of such a broad ranging charity is an exciting aspect of the job and brings governors 
with a tremendous range of experiences.  Bespoke care is at the heart of what we do.

Great care is taken in selecting our staff: those who work with our young people are known for their ability, enthusiasm and positive 
approach.  I am immensely proud of our community’s spirit and the strong sense of cooperation that exists between parents and staff; 
never more so has this come into it’s own than during the past unprecedented, enormously challenging year.

We are looking for an enthusiastic Physics Technician to join us to work with our fantastic team.      

We really look forward to receiving your application. 

Shona Norman
Head
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 To be confirmed.

Woodbridge  School  is  committed  to  safeguarding  and  promoting  the  welfare  of  children  and  young  people  
and successful candidates will be subject to an enhanced check from the Disclosure and Barring Service (DBS).

Applications must be received no later than 9am on Friday  
Interviews:

24th June 2022

We have an excellent opportunity for an enthusiastic and motivated Physics Laboratory Technician to join

 providing 

As well as having a science background, ideally with some experience of providing technical support in Physics,
you will also need to be a strong team player with a flexible and collaborative approach, working closely with
your technician colleagues to ensure efficient support is in place across the wider science department. An
awareness of CLEAPSS and Health and Safety Guidelines is desirable. We have a strong and dedicated staff
body and excellent facilities, and you would be joining a warm and friendly working environment.

Pension Scheme

Generous sick pay scheme

Access to our Employee Assistance 
Programme
School fee remission

Free parking on site

Lunch is provided to all staff when the
dining room is in operation.

Physics Laboratory Technician

35 hours per week, term time plus 1 week (35 weeks in total)
£19,782 FTE (£15,250 pa actual salary)

our friendly and successful Science department on a full time/term time ‘plus’ basis, for 35 hours per 
week. The role will involve preparing and maintaining resources for teaching staff, as well as 
assistance and advice to teachers and pupils as required.



POST TITLE: Physics Laboratory Technician

Key Responsibilities:

Manage all aspects of stock control to ensure availability of materials etc., including:
• Monitoring and managing stock levels effectively;
• Recommending purchase/replacement as appropriate;
• Ordering stock materials as approved within budget;
• Ensure efficient storage and retrieval system in place;
• Ensure effective security and inventory systems operating.

 
Ensure the right equipment is available and working, by:

• Undertaking regular maintenance and first line repairs, or seek approval for further repair or replacement as necessary;
• Maintain technical competence and knowledge of best practice;
• Carrying out, or arranging cost effective maintenance and repairs;
• Making or adapting items as required.  
 

Provide assistance and advice to teachers and pupils as required during practical aspects of course work (including demonstration 
of equipment and the timely set up and clearing away of equipment and apparatus), as well as working collaboratively to 
develop practical resources to assist learning. 
 
Ensure the observance of all department procedures, and a safe working environment through:

•  Proactively contributing to the assessment, monitoring and review of health and safety procedures, particularly 
identification and management of hazards;

• Assisting teachers to ensure safe working practices during practical lessons;
• Keeping self and others up to date with safety issues;
• Ensuring the safe disposal of used materials, and safe storage of equipment and materials.

 
Conform to all department and school policies and procedure and undertake a variety of administrative duties associated with 
the role, such as large-scale photocopying, cataloguing discs, adhering to backing up procedures and updating the departmental 
intranet site.  
 
Work as part of a team to support the department needs, undertaking additional duties that may arise out of changes in the 
department routine, curriculum or as part of the wider school support team.  
 
Undertake any other duties commensurate with the scope of this post as required by the Head of the Department.

GENERAL 
RESPONSIBILITIES:
 
Health and safety
You have a legal duty to take reasonable 
care of your own health and safety and 
that of others and you are expected 
to be familiar with, and adhere to the 
School’s Health and Safety Policy. 

Child Protection statement
Woodbridge School is committed 
to safeguarding and promoting the 
welfare of children and expects all 
staff and volunteers to share this 
commitment.  You will be expected to 
support this approach in the context of 
your role and to adhere to and ensure 
compliance with the School’s Child 
Protection Policy Statement at all 
times.  If in the course of carrying out 
your duties, you become aware of any 
actual or potential risks to the safety 
or welfare of children in the school 
you must report any concerns to the 
appropriate Designated Safeguarding 
Lead or to the Head.

Brand values
Ensure that your work, communication 
and approach conforms to the brand 
values and house style of the School 
and the wider Seckford Foundation.  
Keep up to date, and comply with 
the Foundation’s Rules, Policies and 
Procedures at all times.



EDUCATION AND QUALIFICATION E D

GCSE’s in English & Maths min A*-C; 

Science A-level (C or above) or relevant NVQ Level 3; 

Physics A-level (C or above). 

SPECIALIST KNOWLEDGE AND SKILLS E D

Demonstrable knowledge and skills in using relevant technologies e.g. ICT/
audio-visual equipment etc.;



H&S awareness in relation to handling chemicals and relevant equipment; 

Previous lab technician experience. 

INTERPERSONAL AND COMMUNICATION SKILLS E D

Ability to relate to young people; 

Flexible and conscientious approach to work; 

Ability to communicate effectively and confidentially both verbally and in 
writing;



Proven team worker whilst also able to work alone. 

The Person
RELEVANT EXPERIENCE E D

Science background; 

Relevant experience of providing technical support; 

Some experience of working in a school environment. 

ADDITIONAL REQUIREMENTS E D

High level of organisational skills; able to multi task and effectively prioritise to 
meet deadlines;



Ability to use initiative, and problem solve. 
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Find out what 
we’re doing 
online and on 
social media

Information for Candidates

In order to apply please complete the application form. Your supporting 
statement should be no longer than two sides of A4 and should provide 
relevant additional information to support your application (you can use the 
section in the application form or attach separately instead if you prefer).

Application forms can be downloaded from the School’s website:  
www.woodbridgeschool.org.uk/about/staff-vacancies/ 

Please return your application, preferably by email, stating ‘Physics  
Laboratory Technician’ in the title line to: hr@seckford-foundation.org.uk. 

If you are unable to apply by email then please post your application, marking 
it ‘Strictly Private and Confidential’ to: Human Resources, Woodbridge 
School, Marryott House, Burkitt Road, Woodbridge, Suffolk IP12 4JJ. 

 
All information will be treated as strictly confidential. Referees will be 
approached prior to shortlisting unless you expressly request otherwise. 

If you have any questions or enquiries regarding the application process, 
please ring the HR department on 01394 615167.

All appointments are subject to the usual pre-employment checks to 
meet vetting and barring requirements. For more information about the 
application and vetting process please refer to the Explanatory Notes 
provided. 

Find Us
By rail
Woodbridge has its own mainline station, with regular services from London Liverpool Street, 
Ipswich, Norwich, Cambridge and Peterborough. The station is a 10 minute walk from the School 
through Woodbridge town centre.

By bus
All bus services from outlying Woodbridge areas stop in the town centre, with many stopping on 
Burkitt Road close to the School entrance.

By road
Woodbridge School is situated in the picturesque rural Suffolk town of Woodbridge, which is 
conveniently located on the A12 to the northeast of Ipswich, making it easily accessible via the 
UK motorway and road network.

By road via the A12 to the Senior School
There are three exits from the A12 signposted Woodbridge. To reach the Senior School, use the 
“Dobbies roundabout” following the brown English Heritage signs for the windmill. Follow the 
windmill signs from the roundabout, past the police station on your left and turn sharp right at 
the T junction. Woodbridge School is the second exit on the left. Follow the road down to the 
main building, Marryott House.

Applications must be received no later than 9am on
.Monday 24th June 2022.


